
 

QUALIFICATIONS FOR 
COUNSELOR, K-8 

TRAINING 

Required: - Any credential(s) authorizing service as a counselor in grades
kindergarten through eight.

Preferred: - Training beyond credential requirements in guidance, counseling
and psychology.

EXPERIENCE 

Required: - That required for the credential.

Preferred: - Classroom teaching experience.
- Counseling experience at varying school levels.
- Experience implementing intervention counseling strategies with

substance abusing youth.

OTHER QUALIFICATIONS 

Knowledge of: - Effective methods of interviewing and counseling students, both 
individually and in groups. 

- Basic and remedial teaching techniques and methods.

Ability to: - Communicate well, both orally and in writing.
- Establish and maintain cooperative and effective working

relationships.
- Assist in the development and implementation of the school

program of research, evaluation and pupil personnel services.
- Assist students toward maximum effectiveness by recommending

programming to meet their needs, and by developing a failure
prevention program.

- Assist student making appropriate decisions regarding their
educational or vocational goals.
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COVINA-VALLEY UNIFIED SCHOOL DISTRICT 
 
 

DUTIES AND RESPONSIBILITIES OF 
COUNSELOR, K-8 

 
 
Primary Function 
 
The Counselor, K-8, is responsible for designing and providing counseling services that 
will enable students to make optimum progress toward the attainment of District goals. 
 
 
Duties and Responsibilities 
 
The Counselor: 
 
 1. Helps students understand their strengths and weaknesses in the learning process 

and to improve their performance in the classroom; 
 
 2. Helps students understand their attitudes about themselves, their feelings and 

ways of reacting to people and situations and to improve their ability to get along 
with others; 

 
 3. Assists families to make use of community agencies and services in the referral 

and treatment of students; 
 
 4. Participates in staff in-services in the areas of recognition of students involved 

with tobacco, alcohol and other drugs and in the identification of risk factors 
associated with tobacco, alcohol and other drug abuse; 

 
 5. Encourages student self-referral for tobacco, alcohol and other drug abuse; 
 
 6. Helps students get along better with teachers and parents by increasing their 

understanding of adult expectations and by increasing the understanding of 
teachers and parents of student motivations and behaviors; 

 
 7. Encourages students to make the necessary effort required to be successful in 

learning and in getting along with people; 
 
 8. Assists students through crisis-type counseling, peer counseling and/or school-

based support groups to take responsibility in meeting the demands of school, 
adhering to school regulations, and handling school frustrations; 

 
 9. Assists students in choosing high school educational alternatives consistent with 

their abilities, interests and tentative future goals; 
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 10. Assists the supervisor in carrying out other duties and responsibilities as directed; 
 
 11. Adheres to the policies of the Board of Education, the laws and regulations of the 

California Administrative and Education Codes and other applicable laws and 
regulations;  and 

 
 12. Participates cooperatively with the evaluator to implement the procedures by 

which he/she will be evaluated in conformance with the District's uniform 
guidelines for certificated personnel evaluation and assessment. 
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