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EDP PROGRAMMER - ADULT EDUCATION 
 
DEFINITION 
 
Under direction, to perform difficult programming and coding operational sequences for 
electronic data processing; to do the less difficult work in systems analysis; and to perform 
related work as required. 
 
EXAMPLES OF DUTIES 
 
Programs and codes operational structured applications for electronic data processing and 
computer solutions using COBOL, RPGII and DCL Languages on a DEC (Digital Equipment 
Corporation) VAX 4000 computer, using VMS as an operating system, with Digital Equipment 
Corporation’s disk and tap drives, and related equipment; prepares detailed flow charts to show 
the specific operations to be programmed by the computer for solving problems; deduces the 
logical alternatives; prepares instructions for electronic data processing equipment operations to 
enable them to interpret machine stoppage and utilize proper restart procedures; uses computer 
software and equipment for program debugging; audits and examines data resulting from 
computer operations to determine if operations are accurate and complete; maintains interfaces 
with the operating system and communication servers in an Ethernet Local Area Network (LAN) 
environment; performs the less difficult systems analysis; may assist equipment operators in 
learning new applications and procedures; may confer with personnel of other departments 
concerning elements affecting new programs or applications; learn procedures and policies of 
participating districts in order to effectively write payroll and attendance programs for each 
district. 
 
REQUIRED QUALIFICATIONS 
 
Knowledge of:  
 
Components and capabilities of electronic data processing equipment, with emphasis on the DEC 
VAX-4000 and related peripherals, and networking equipment; 
 Structured computer programming, detailed flow charting and coding for computers; 
 VMS System management and related concepts; 
 COBOL, RPGII, and DCL Languages; 
 Ethernet Local Area Network (LAN); Patchworks network software; 
 Macintosh and IBM Personal Computers; 
 Office procedures, methods and equipment. 
 
Ability to: 
 
Provide accurate and concise software documentation covering Programmer and Computer 
Operator duties;  
Assist in analyzing methods and procedures accurately and logically; 
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 Write clear and detailed optimum programs for efficient machine utilization; 
 Determine an efficient sequence of operations and develop computer instructions; 
 Determine errors in program instructions; 
 Provide network support; 
 Debug programs through use of the computer; 
 Communicate with support technicians in event of computer breakdown; 
 Learn complex policies and procedures of the adult education program; 
 Establish and maintain cooperative and effective working relationships with others. 
 
Training and Experience: 
 
Any combination of training and experience, which would likely provide the required knowledge 
and abilities, is qualifying. A typical way to obtain these knowledge’s and abilities would be: 
 
One year of full-time, paid experience in programming and coding operations using DEC VAX 
4000 or equivalent series computer equipment within a VMS operating system and Ethernet 
pathworks environment is required. 
 
Equivalent to completion of twelfth grade and successful completion of training courses in the 
programming of DEC VAX-4000 series computer equipment within VMS operating system 
environment and related equipment is required. AW~tional formal educator, including 
completion of courses in statistics, accounting, business administration, systems analysis, 
organization and management and related subjects is desirable. 
 
 


