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EDP PROGRAMMER TRAINEE - ADULT EDUCATION 
  
DEFINITION 
 
Under immediate supervision, to learn to do work of average difficulty in programming and 
coding operational sequences for electronic data processing, to complete less difficult work in 
systems analysis and to do related work as required. 
 
DISTINGUISHING CHARACTERISTICS 
 
This is the entrance level position in the EDP Programmer series.  Incumbents receive work, 
which provides an opportunity to learn programming of the DEC (Digital Equipment Corp.) 
MicroVAX 3600 series computer; functions of Ultrix (Unix) system management; functions and 
concepts of Ethernet Local Area Network (LAN), and other equipment in the Data Processing 
Department.  Task assignments are, therefore, both simpler and more routine than those for the 
next higher class, EDP Programmer, or are the same, but are performed under closer supervision, 
or the volume of work produced is expected to be less.  Incumbents in this class are normally 
expected to develop the necessary qualifications for the next higher class in twelve months. 
 
EXAMPLES OF DUTIES 
 
Programs and codes operational programs for electronic data processing and computer solutions 
using the DEC MicroVAX 3600 series computer, utilizing the RA82 disk drive and the TK70 
tape drive; builds structured programs using a relational fourth generation language and prepares 
detailed flow charts to show the specific operations to enable them to interpret machine stoppage 
and utilize proper restart procedures; operates computer and other equipment for program 
debugging; audits and examines data resulting from computer operations to determine if 
operations are accurate and complete; performs the less difficult systems analysis. 
 
DESIRABLE QUALIFICATIONS 
 
Knowledge of: 
 
 Modern office practices and procedures; 
 Structured programming methods and coding operations; 
  
Ability to: 
 
 Understand and follow oral and written directions; 

Learn structured programming, flow charting, and preparation of instructions, coding and 
program debugging; 

 Learn functions of Ultrix (Unix) system management; 
 Learn relational fourth generation language; 
 Learn functions and concepts of Ethernet Local Area Network (LAN); 
 Understand relational data base philosophy; 
 Establish and maintain cooperative and effective working relationships with others; 
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Training and Experience: 
 

Any combination of training and experience, which would likely provide the required 
knowledges and abilities, is qualifying.  A typical way to obtain these knowledges and 
abilities would be: 

 
Some experience in programming and coding operations, using DEC MicroVAX 
series  computer and related equipment, plus experience within Ultrix (Unix) 
networking environment, systems analysis or professional accounting is highly 
desirable. 
 
Equivalent to completion of twelfth grade is desirable.  Successful completion of 
training courses in the programming of DEC MicroVAX Series computer and 
related equipment, statistics, accounting, business administration, systems 
analysis, organization and management and related subjects is highly desirable. 

 
  


