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STUDENT HELPER 
 

 
DEFINITION 
 
Under close supervision, to perform simple, routine clerical or manual tasks; and to do other work as 
required. 
 
DISTINGUISHING CHARACTERISTICS 
 
This is a beginning level class designed primarily for employing high school students on a part-time 
basis. Work assignments are typically simple and unskilled in nature, providing the student an 
opportunity to acquire work experience and training, and to develop good working habits and attitudes. 
During the incumbency an employee would be expected to become increasingly more skilled and 
proficient in the work.  
 
EXAMPLES OF DUTIES 
 
Performs a variety of routine unskilled tasks such as digging and shoveling earth, lifting, carrying and 
wheeling heavy materials, picking up and emptying rubbish into trucks; sweeps walks and driveways 
and cleans up after completed jobs; acts as a helper to skilled workers or other employees including 
teachers; waters and trims lawns, trees and shrubs; rakes leaves; spreads fertilizer; uses hand tools to 
work soil; picks up papers and other debris on turfs and other landscaped areas; loads trucks with 
trimmings and trash and assists in hauling to dump; performs a variety of simple janitorial duties; 
assists in routine cafeteria work; helps set tables; cleans tables; dishes up food on serving line; acts as 
cashier, sells food in snack bars; scrapes and stacks dishes and trays; washes dishes, silverware and 
kitchen equipment; helps with general cafeteria cleaning; performs a variety of simple clerical work 
including filing, sorting materials, and running errands; answers the telephone and waits on a public 
counter, giving out routine factual information.  
 
REQUIRED QUALIFICATIONS 
 
Ability to: 
 
 Learn work rules, methods, and procedures;  
 Understand and carry out oral and written instructions;  
 Perform light manual labor;  

Maintain cooperative relationships with co-workers and others contacted in the course of the work.  
Experience: 
 
 None required. 
 
Education: 
 
 Equivalent to completion of the eighth grade.  
 
 


